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General 

c。vid-19 is a new illness that can affect.Y。ur lungs and airways. It is caused by a virus called Coronavirus. Sympt。ms can be mild, m。derate,
severe，。r fatal. 

What are 
the 

hazards? 

Wh。 might be 
harmed 

Spread 。f
c。vid-19 I Staff 
c。r。navirus

Visit。rs

c。ntract。rs

Pregnant w。rkers

Th。se with existing 
underlying health 
conditi。ns

c。ntr。Is Required 

Hand Washing 

Hand washing facilities with s。ap and water in 
place. 
Stringent hand washing taking place. 
Hand Washing guidance posters displayed 
Gel sanitisers provided in washing areas. 
Gel sanitisers provided in other areas ar。und the 
site. 

General Cleanina 

Frequently cleaning and disinfecting 。bjects and 
surfaces that are t。uched regularly pa川icularly in 
areas of high use such as d。。r handles, light 
switches, recepti。n area using appropriate 
cleaning products and meth。ds.

A 'deep clean' takes place weekly by an external 

Ad司iti。nal c。ntrols

Employees t。 be reminded 。n a regular basis t。 wash their 
hands for 20 sec。nds with water and s。ap and the 
imp。rtance 。f proper drying with disp。sable towels. Als。
reminded to catch coughs and sneezes in tissues - Follow 
Catch it, Bin it, kill it and t。 av。id t。uching face, eyes, n。se 。r
m。uth with unclean hands. Tissues will be made available 
through。ut the w。rkplace.

Weekly professi。nal deep cleaning by qualified technicians in 
high use areas. 

Checks will be carried 。ut by Facilities and depa同ment
managers t。 ensure that the necessary procedures are being 
foll。wed.

c。ntract。r I Where p。ssible doors have been wedged 。pen to minimise 
hand c。ntact 。n d。。r handles 
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T。ilet Cleanina 

Increased cleaning regime of all t。ilet facilities and 
disinfecting all surfaces that are t。uched regularly. 

T。ilets steamed cleaned regularly. 

PPE 

Wearina 。f Gloves 

Where Risk Assessment identifies wearing of 
gloves as a requirement 。f the j。b, an adequate 
supply of these will be provided. Staff will be 
instructed on h。w to rem。ve gloves carefully t。
reduce c。ntaminati。n and h。w to dispose of them 
safely. 

Wearina 。f Face Masks 

Wearing of masks is mandat。ry in 。perati。nal
areas 

Masks are als。 t。 be w。m at all times when m。ving
ar。und the building and in the canteens. Masks 
pr。vided by DCS are CE EN number certified. 

s。cial Distancina 

Staff t。 be reminded that wearing 。f gl。ves is n。t a substitute 
for good hand washing. 

Staff are n。t t。 face each 。ther and are t。 stand back t。 back
。r side to side if the full 2 metre distancing rule can not be 
。bserved.

Reducing the number 。f pe阳。ns in any w。rk area I Staff to be reminded frequently of the imp。「tance 。f social 
to c。mply with the 2-metre (6.5 fo。t) gap I distancing b。th in the w。rkplace and 。utside 。f it. 
rec。mmended by the Public Health Agency. I Management checks to ensure this is adhered t。．
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w。rk schedules including start & finish times/shift 
patterns staggered where p。ssible.
w。rking fr。m h。me t。 reduce number 。f w。rkers
。n site at any one time. 

2 metre distancing p。sters displayed in all a「eas and fl。。r
marking tape at 2 metre intervals in walkways, queuing, and
。ther areas. 

Meetings limited t。。nly those essential 
Meeting m。ms n。w used as w。rkplaces to reduce I and t。 。bserve 2 metre distancing ar，。und meeting tables. 
staff numbers in 。ffices where the 2-metre
separati。n cannot be 。bserved. I The number 。f chairs ar，。und tables in the canteen and the 

sm。king area have been reduced.
Maximum number 。f office empl。yees agreed and 
displayed in each area to ensure social distancing I Some wash basins and urinals have been taped off t。 ensure
adhered to. I 2 metre distancing is 。bserved in the t。ilets and washrooms 

Conference calls t。 be used instead of face t。 face I Pedestrian 。ne-way routes introduced for the canteen and 
meetings. I staff sh。p to minimise 。ther user c。ntact.

Ensuring rest breaks f。r staff are staggered.

s。cial distancing als。 t。 be adhered t。 in canteens 

Each entrance and exit t。 be set f。r designated departments
to reduce mixing with larger groups 

a陪a and smoking area. I All new employees /th。se晦turning to site to be given clear
instructi。ns regarding rules and responsibilities in relati。n t。

Table dividers placed 。n tables in canteens t。 I Covid-19. 
ensure social distancing 

Svmot。msof c。vid圄19

If any。ne becomes unwell with a new c。ntinuous
c。ugh or a high temperature in the workplace, they
will be sent h。me and advised t。 f。｜｜。w the stay at 
h。me guidance. 
Line managers will maintain regular c。ntact with
staff members during this time. 

Internal c。mmunicati。n channels and cascading of
messages through line managers will be carried 。ut regularly
to reassure and supp。此employees. Line managers will o仔er
support t。 staff wh。 are a何ected by c。r。navirus 。r has a 
family member affected. 

HR and line managers n。tified of any staff with a high
If advised that a member 。f staff has developed ｜恒mperatu陪 reading.
c。vid-19 and has visited other w。rk-related
premises the management team will c。ntact the
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